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Please complete in Black Ink or Type

1. Personal Details.  Block capitals please.
	Surname:

First Name(s):
	Title (Mr/Mrs/Miss/Ms/Other):



	Address:

Post Code:
	Telephone:

Day:

Evening:

	National Insurance No:


2. Education and Qualifications.  Please start with the most recent.
	From
	To
	School, College, University, etc
	Qualifications Gained

	
	
	
	


3. Training.  Please list any relevant courses that you have undertaken.
	Date
	Length
	Course Provider
	Course Details

	
	
	
	


4. Employment History.  Please list all appointments including any community or voluntary work, starting with the present or most recent job.

	From
	To
	Name of Employer and location
	Position, latest gross salary and the main duties in brief
	Reasons for leaving

	
	
	
	
	


5. Supporting Statement.  Please explain why you are applying for this post, showing how your skills, experience, past achievements, in paid or voluntary work, and any other factors relate to the requirements of the job description and person specification.

	

	Please continue on a separate sheet if necessary


6. Disability.  Are there any adjustments you require to enable you to take part in the interview process?
	


7. Equal Opportunities  Opening Doors is committed to a policy of equal opportunity for all in employment and to monitor the effectiveness of the policy and for no other reason, you are asked to complete the following:

	Do you consider yourself to have a disability?
Yes  (
No  (
Are you a Registered Disabled Person?
Yes  (
No  (

	Please tick the group which you feel most accurately describes you:
White
(

Indian
(
African
(

Pakistani
(
Caribbean
(
Bangladeshi
(
Black UK
(

Chinese
(
Black Other
(
Other

(



8. Rehabilitation of Offenders Act 1974.  Because of the nature of the work, this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provisions of the Act.

It is Opening Doors policy that all staff and volunteer appointments are subject to the obtaining of satisfactory ‘Enhanced Disclosures’ from the Disclosure and Barring Service.
Have you ever been convicted of a criminal offence?
     Yes  (  No  (
Are you aware of any police enquiries undertaken following allegations made against you, which may affect on your suitability for this post?  Yes  (  No  (
	If Yes, please give details of any cautions, reprimands, final warnings or criminal convictions, with dates including those ‘spent’ under the Rehabilitation of Offenders Act.  Please note:  only relevant convictions and other information will be taken into account so disclosure need not necessarily be a bar to employment.

	Please continue on a separate sheet if necessary.

Information provided will be kept confidential and destroyed for unsuccessful applicants.


9. References.  Please give details of two referees, including your present or most recent Employer.  Please do not include any family members.  If you do not wish any referee to be contacted before an interview please put ‘X’ in the box.
	Name:

Position:

Employer:

Address:

Postcode:

Telephone:


	Name:

Position:

Employer:

Address:

Postcode:

Telephone:

	Do not contact referee before interview:
	
	Do not contact referee before interview:
	


I declare that the information I have given on this form is, to the best of my knowledge, true and complete.  I understand that if I have given any false information, or withheld any relevant information that may have a bearing on my suitability for the post, Opening Doors may withdraw any offer of employment that has been made or, if already appointed, I may be dismissed.  I understand that an Enhanced Disclosure from the Disclosure and Barring Service will be sought in the event of a successful appointment.
	Signature:

Date:
	Please return the completed form clearly marked ‘FAO Kate Jones private and confidential’ to:  
Opening Doors, 38a Bull Close, Norwich, NR3 1SX
Or email: katej@openingdoors.org.uk 


	Closing date: 5pm Monday 17th September 2018


	Interview: Wednesday 26th September 2018 
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