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2. Explain fully what you're writing about

Some aduits with leaming dificultes may prefer
large print, cassette/CD or brailleimoon. But
most usually prefer information given 1 them in
‘Easy Read’
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‘Easy Read' Guide

Easy Read should be used for lots of things like:
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4, If you need to use difficult words, explain them

as people first

Diserimination means
treating someane worse
than other people for

‘Sometimes you will need to use a dificul word;

this s OK as long as you expain i, like: ———+ 7. Make numbers as easy to understand as possible
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Difficuit words also include jargon,
which means words that only certa
peaple, like doctors or the police, wi
understand
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To buy a copy of this 16 page,
A4 colour Guide or to talk about
making your information accessible

please phone or email:

Having our say
as people first

01603 789889

@"| admin@openingdoors.org.uk Openi“g Doors




information accessible

How to make your

What does the
Easy Read Guide

‘Easy Read’ Guide

ﬂ.&

cover?

- What is Accessible Information?
- Why is Accessible Information Needed?

- How to make information Easy Read:

1. Summarising the information

2. Explaining what you're writing about

3. Simplifying the language

4, Explaining difficult words

5. Using full words

6. Using numbers

7. Making numbers as easy to understand as possible
8. Using a plain font

9. Font size

10. Making things stand out

11. Line spacing

12. Sentences and paragraphs

13. Use of space

14. Hyphenation

15. Positioning of text on the page

16. Paper colour

17. Use of logos

18. Use of photos, drawings or symbols

19. Position of photos, drawings or symbols

20. How many photos, drawings or symbols to use

- Where can | get pictures from?
- Software to produce Easy Read
- Customising existing drawings

Cost: £25.00 plus £1.75 P&P (£10.00 plus £1.75 P&P to charities)



